
TRANSCRIPT ORDER FORM - DIRECTIONS ON THE REVERSE SIDE


PART I - TO BE COMPLETED BY APPELLANT WITHIN TEN DAYS OF FILING THE NOTICE OF APPEAL 

SHORT TITLE: DISTRICT: 
DISTRICT COURT NUMBER: CIRCUIT COURT NUMBER: 
NAME OF ATTORNEY: 

NAME OF LAW FIRM: 
ADDRESS OF FIRM: 

TELEPHONE OF FIRM: ATTORNEYS FOR: 
NAME OF COURT REPORTER: TELEPHONE OF REPORTER: 

PART 11 - COMPLETE SECTION A OR SECTION B 
SECTION A - I HAVE NOT ORDERED A TRANSCRIPT BECAUSE 

A TRANSCRIPT IS NOT NECESSARY FOR THIS APPEAL, OR 
THE NECESSARY TRANSCRIPT IS ALREADY ON FILE IN DISTRICT COURT 
THE NECESSARY TRANSCRIPT WAS ORDERED PREVIOUSLY IN APPEAL 

NUMBER 

SECTION B - I HEREBY ORDER THE FOLLOWING TRANSCRIPT: 
(SPECIFY THE DATE AND PROCEEDING IN THE SPACE BELOW) 

VOIR DIRE: , OPENING STATEMENTS: 
TRIAL PROCEEDINGS: , INSTRUCTION CNF: 
JURY INSTRUCTIONS: , CLOSING ARGUMENTS: 
POST TRIAL MOTIONS: , OTHER PROCEEDINGS: 

(ATTACH 

APPELLANT WILL PAY THE COST OF THE TRANSCRIPT. 
MY SIGNATURE ON THIS FORM IS MY AGREEMENT TO PAY FOR THE TRANSCRIPT ORDERED ON THIS FORM. 

THIS CASE IS PROCEEDING UNDER THE CRIMINAL JUSTICE ACT. 
NOTE: LEAVE TO PROCEED IN FORMA PAUPERIS DOES NOT ENTITLE APPELL ANT TO A FREE TRANSCRIPT. AN 
ORDER OF THE DlSTRICT COURT ALLOWING PAYMENT FOR THE TRANSCRIPT AT GOVERNMENT EXPENSE MUST BE 
OBTAINED. SEE 28 U.S.C. §753(f). 

CERTIFICATE OF COMPLIANCE 
I CERTIFY THAT I HAVE READ THE INSTRUCTIONS ON THE REVERSE OF THIS FORM AND THAT COPIES OF THIS 
TRANSCRIP ORDER FORM HAVE BEEN SERVED ON THE COURT REPORTER (IF TRANSCRIPT ORDERED), THE CLERK OF 
U.S. DISTRICT COURT, ALL COUNSEL OF RECORD OR PRO SE PARTIES, ANDTHE CLERK OF THE U.S. COURT OF 
APPEALS FOR TENTH CIRCUIT. I FURTHER CERTIFY THAT SATISFACTORY ARRANGEMENTS FOR PAYMENT FOR ANY 
TRANSCRIPT ORDERED HAVE BEEN MADE WITH THE COURT REPORTER(S). 

SIGNATURE OF ATTORNEY/PRO SE: DATE: 

PART 111 - TO BE COMPLETED BY THE COURT REPORTER 
UPON COMPLETION, PLEASE FILE 

WITH THE CLERK OF THE U.S. DISTRICT COURT. 

DATE ARRANGEMENTS FOR PAYMENT COMPLETED: 
ESTIMATED COMPLETION DATE: 
ESTIMATED NUMBER OF PAGES: 
I CERTIFY THAT I HAVE READ THE INSTRUCTIONS ON THE REVERSE SIDE AND THAT ADEQUATE ARRANGEMENTS FOR ANY 
PAYMENT HAVE 

SIGNATURE or COURT REPORTER: DATE: 

ADDITIONAL PAGES IF NECESSARY) 

WITH THE CLERK OF THE U.S. COURT OF APPEALS AND ONE COPY ONE COPY 

BEEN MADE. 



TRANSCRIPT ORDER FORM


DIRECTIONS FOR USING THIS FORM


This form requires multiple distribution, service and filing. The responsibilities of each party and the 
court reporter are described below. 

I. APPELLANT

Whether or not a transcript is ordered, appellant or his counsel must complete Part I and Part II of 

this form. Upon completion, appellant must serve a copy on:


A. The court report (if a transcript is ordered), 
B. All parties, 
C. The Clerk of the U.S. District Court, and 
D. The Clerk of the U.S. Court of Appeals. 

If a transcript is ordered, the appellant must obtain execution of this form by the court reporter(s) 
who recorded the proceedings. Within the ten day period allowed for ordering the transcript under 
Fed.R.App.P.10O(b)(I), appellant must make adequate arrangements for payment for the 
transcript. The court reporter may require a deposit equal to the full estimated cost of the 
transcript. 28 U.S.C. Sec. 753(F). 

Unless the entire transcript is ordered, appellant shall serve on all appellees a statement of the 
issues he intends to present on appeal. Fed.R.App.P. 10(b)(3). The docketing statement required 
by 10th Cir. R. 3.4 fulfills this requirement. 

Those portions of the transcripts that are filed that are pertinent to the appeal must be included in 
appellant's appendix or, in cases where counsel is appointed, designated for inclusion in the record 
on appeal. 10th Cir.R.10.2.2., 10.3.2(d) and 30.1.1. 

2. APPELLEE

Unless the entire transcript is ordered, appellee may, within twenty days of filing of the notice of 

appeal, file and serve on appellant a designation of additional transcript to be included. If, within 

ten days, appellant does not order and pay for the transcript so designated, appellee may, within a 

further ten days, order and pay for the transcript or move in the District court for an order 

compelling appellant to do so. Fed. R. App. P. 10(b)(3).


3. COURT REPORTER

After receipt of this form and after satisfactory financial arrangements have been made, the court 

reporter shall certify the date the transcript was ordered and estimate the date it will be completed. 

The estimated completion date must comply with the Tenth Circuit Judicial Council's mandated 

district court Court Reporter Management Plans. Transcripts in a criminal case (includes 28 

U.S.C. Sections 2241, 2254, 2255) shall be filed within 30 days of the date arrangements for 

payment are made. Court reporters are subject to a mandatory fee reduction if transcripts are not 

timely filed. See Appellate Transcript Management Plan for the Tenth Circuit, 10th Cir. R. App. B.


The Completed form must be served on: 

A. The Clerk of the District Court, and 
B. The Clerk of the Court of Appeals. 
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