




Instructions for Using Forms in Acrobat Reader 

You may print this form on your printer as is and blank. You may then complete the 
form as you normally would if you had received it blank from the court. 

You may complete the form on your computer if you wish. The blank fields on this 
form have been programmed to allow you to click in the empty space with the mouse. 
Once you click in an empty field, the cursor appears and allows you to enter the 

applicable information. Also, one click of the mouse in any pick box will 
automatically enter a check mark. Likewise, another click of the mouse removes the 
check mark. After completing the form, you may then print it on your printer. The 
completed form cannot be saved when you exit so insure that the information is correct 
after you print the form so that you will not have to complete the entire form again for 
any errors you may have found. 

You may use the help file that accompanies Acrobat Reader for more detailed 
information on how to navigate around and for information on the uses of the icon 
buttons found at the top of the screen on the Acrobat Reader toolbar. 

This page of instructions will print each time you choose Print All from the Print Dialog 
Box. You must either choose Print Current Page (if applicable form is only on 1 page) 
or define a range of pages that you desire to print. This instruction page will always 
be found on the last page. For example, if the applicable form has 3 pages, then you 
will omit printing the instructions if you choose to print pages 1 and 2. 

If you have any questions, please call Frank Baker at 765-5436 ext. 3042. 
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