Electronic Brief Uploading

In addition to providing the required number of paper copies of briefs, all parties
(except pro se parties) are required to upload the brief in electronic format to the court’s
Web site as described in 11th Cir. R. 31-5 and these instructions. The electronic brief
must be completely contained in a single Adobe Acrobat® PDF file, i.e., the cover page
through and including the certificate of service shall be contained in one file. Appendices
need not be included in the electronic brief. Hypertext links to cases, statutes and other
reference materials available on the Internet are authorized. The certificate of service
shall continue to indicate service of the brief in paper format.

To upload your brief:

. Go to this court’s Web site at www.call.uscourts.gov
. Click on the link “Electronic Filing”(located on the upper right side of the page)
. Log-in

[First time users: enter your individual identification number (User ID), which is
printed on the address wrapper accompanying the brief scheduling letter. Click on
Log In. Y ou will be prompted to create a password known only by you for all
future uploads. The password must be a combination of 6 alpha-numeric
characters, with at least one number and one letter. You will use the same User ID
and password to log-in for all subsequent electronic filings in any appeal in this
court. Except for court-appointed counsel, you will not be able to register as a first
time user unless you have filed an A ppearance of Counsel Form in the appeal to
which you are uploading.]

. Select the correct U.S. Court of Appeals docket number
. Select the Party and Type of brief you are filing

. Click on Browse, and select the file you are sending

. Click on Submit File

. Log-out

Instructions for Generating the PDF file:

If you use WordPerfect v9 or later you can generate the file by selecting “Publish to PDF”



from the File menu. Otherwise, you can geta PDF creation utility from Adobe (
http://www.adobe.com ) or from another vendor.

The file may not be larger than 750,000 bytes.
Please note: employees of the Court cannot convert files to PDF for you, nor can they

accept e-mailed submissions and post them for you. You can e-mail problems by clicking
on the “E-Mail the Webmaster” link at the bottom of the electronic filing page.
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