
PLEASE REVIEW THE FOLLOWING

IMPORTANT INFORMATION BEFORE FILLING OUT A


QUESTIONNAIRE ON COMMERCE INFORMATION FORM!


• Please call the Board Agent to whom the pending charge or petition is assigned for 
assistance in completing the questionnaire on commerce information form. The 
Agent will be happy to answer your questions about the information requested on the 
form. This form should be completed by your representative best qualified to give 
information concerning the legal status, revenues, as well as, operations of your 
business. 

•	 In Questions 3, 4, 5 and 6, please provide all information requested including 
applicable zip codes and suite numbers. 

•	 Under Questions 10A through F, check the appropriate box for question. If you are 
required to indicate a dollar amount in Questions 10A through F, do so in the box to 
the immediate right of the question. If the information requested under Questions 10 
through E is not applicable to your business, state the same in the box to the 
immediate right of the question. 

• After completing the questionnaire on commerce information form, be sure that the 
authorized representative completing the questionnaire on commerce signs and dates 
the questionnaire and mails, faxes or hand delivers the completed questionnaire to the 
appropriate Regional Office. 

• The information provided in the questionnaire on commerce information should be 
based on your business records reflecting the total yearly amount of business done by 
your enterprise or the yearly amount of your sales or of your purchases. 

•	 Be sure to include the telephone number of the party best qualified to provide further 
information concerning the operations of your business. 

•	 The completed questionnaire on commerce information should be submitted to the 
Board Agent to whom the pending charge or petition is assigned. If charges or 
petitions are pending in two or more Regions, a Board Agent to whom any of the 
pending charge or petition is assigned will be happy to assist you in locating the 
appropriate Regional Office in which to file the questionnaire on commerce 
information. 
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